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What We Are Looking For

The Municipality of Bristol is seeking an accomplished, bilingual (French/English) leader to serve as Director General. 

Reporting to Council, the successful candidate will be a collaborative, forward-thinking, and results-oriented professional with experience in municipal governance, business leadership, and financial management. 
This individual will be a trusted advisor to Council, an effective communicator, and a positive ambassador for the Municipality, capable of fostering strong relationships while guiding the organization through strategic opportunities and challenges.

Position Summary

The Director General is responsible for the overall administration and management of municipal operations, ensuring the effective implementation of Council's strategic priorities and policies. The role provides leadership to staff, promotes organizational excellence, and ensures responsible stewardship of municipal resources while delivering high-quality services to residents.


Requirements of role:

· Previous Director General experience, preferably within a Quebec municipal or public-sector environment, is an asset.
· Comprehensive knowledge of Quebec municipal governance, legislation, policies, and administrative practices. 
· Ability to plan and prepare for effective and efficient Council and Committee meetings. 
· Ensuring Council decisions are implemented promptly and in accordance with applicable laws.
· Maintaining accurate records, minutes, and official municipal documents.
· People leadership skills with a focus on creating a workplace of continuous improvement and opportunities for staff development and growth.
· Experience in preparing the annual budget and three‑year capital plan in collaboration with Council. 
· Monitoring revenues, expenses, grants, and financial controls and ensuring compliance with municipal accounting standards and reporting obligations.
· Oversight of payroll and benefits systems, process and regulatory requirements
· Knowledge in managing procurement and tendering processes appropriate to the municipality’s size and legal requirements.
· Experience in overseeing and prioritizing public works and infrastructure, urban planning and bylaw activities and projects.
· Technically proficient (and open to continuous learning) with municipal systems and financial software, (e.g. PG Solutions, QuickBooks, Sage, etc.). 
· Sound judgment and the ability to make timely, balanced, and often difficult decisions in complex situations. 
· Ability to foster strong relationships with local organizations, neighbouring municipalities, and the MRC.
· High degree of integrity, professionalism, accountability, and political acumen. 

· Degree in Business or Public Administration, or other relevant education and/or experience

· Bilingual in French and English, with exceptional verbal and written communication skills. 


Additional Details:

This is a full-time position with in-office work hours Monday to Friday from 8:30am – 4:30pm.  
Note – there will be occasional evening meetings. 

The Municipality of Bristol offers a competitive salary reflective of experience and skillset.

We look forward to staffing this position immediately.

To Apply:

Interested applicants should submit their cover letter and CV to valerie@bristolmunicipality.ca 

The Municipality of Bristol thanks all applicants for their interest in this position. We appreciate the time and effort invested in the application process; however, only those candidates selected for an interview will be contacted.
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